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Koaexke yTuKkH 1 ¢i1yKe0HOr0 MoBe1eHHsI COTPYAHHKOB

DeepabHOIO rocyAapCTBEHHOT0 OI0UKETHOT0 YUPeKIeHHS HAYKH
Tuxookeanckuit HHCTUTYT reorpagun JajbHEBOCTOYHOTO OTACTEHHS
Poccniickoil akageMHun HaAyK

I. O6mne mo/1okeHus

1.1 Hactosimmit Komeke sTuku u ciyxkebHOro noseneHust paboTHHKOB (Janee - Koaekc)
deepabHOrO TOCYAAPCTBEHHOTO OIO/UKETHOTO YUpEeKISHHS HAayKH THXOOKCaHCKHH HHCTHUTYT
reorpaduu JIBO PAH (nanee — Yupeskaenue) ocHoBaH Ha nonoxeHnsax Koncruryuun Poccuiickoit
Qepepaunn, DenepanbHoro 3akona ot 25 aexabps 2008 r. Ne 273-03 «O npoTHBOAEHCTBHH
KOPPYNLHH», & TAK/KE YCTaHABIMBAIOIIMX B OTHOIICHHH PaOOTHHUKOB YUPEKIACHHA OrPAHHUECHUS,
3anpeTsbl ¥ 0083aHHOCTH HHBIX (e/IepabHBIX 3aKOHOB, HOPMATHBHBIX 11PaBOBBIX akTOB [IpesHaeHTa
Poccuiickoit ®eaepauuu, [lpaButenscrBa Poccuiickoit @exepauuu, ApYrHX HOPMATHBHBIX
npaBoBeIX akToB Poccuiickolt Denepatuu, BHYTPEHHHUX PEryJISSTHBHBIX JOKYMEHTOB YUpekKIeHHS,
a Takke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX NMPHHIMNAX M HOPMAX POCCHICKOro oduiecTsa M
rocyaapcrsa.

1.2. [Tonoxenust Kogekca pacnpocTpaHsioTcss Ha BC€ CTPYKTYPHBIE [0Jpa3/eNeHus
YupexaeHus.

1.3. lpasknannn  Poccuiickoit ®Pepepauuu, nocrynaiomuii Ha paboty B YupekaeHue.
00s3aH 03HAKOMUTBEs ¢ monokenusamu Kogexca u cobmoaars X B IpoLiecce cBOeil AeATeIbHOCTH.

1.4. Kaxaprii paGoTHHK YupekaeHHs J0/DKeH NPUHHMAaTh BCe HEOOXOAMMBIE MEphl /IS
cobmonenns nonokenui Hacrosuero Kojekca, a kaxaelii rpakaanus Poccuiickoii Denepannn
BIpaBe OJKHUAATh OT paboTHHKA YUpe)kAeHHs OBeJICHUS B OTHOLIEHHAX ¢ HHM B COOTBETCTBHH C
noaoxkeHussMH Hactosiero Koaekcea.

1.5. llensto Kogexkca sB/sieTcss YCTAHOBIEHHE STHYECKHX HOPM H MpaBHil caykeOHOro
noBeJeHHs pabOTHUKOB I JOCTOHHOTO BBINOJHEHUSIMH MMH CBOCH MpodecCHOHATIBHOM
JeSTeTbHOCTH, a TaKIKe COJAeHCTBHE YKPEIUICHUIO aBTOPUTETa YUupekKIeHus, obecrneyeHue eIMHbIX
HOPM MOBeAeHUs pabOTHUKOB,

1.6. Komeke caykuT OCHOBOI a1 (GopMHpOBaHUS JOJKHOW MOpPalli B KOJIJIEKTHUBE,
YBAJKUTEIBLHOIO OTHOLICHHS K JESTEJBbHOCTH YUpekKIeHHs B OOLIECTBEHHOM CO3HAHHM, a TaKKe
CocoOCTBYET TOBBIMICHHAIO OOLIECTBEHHOrO CO3HAHHMS M HPABCTBEHHOCTH pabOTHMKOB, HX
CAMOKOHTPOJIS.

1.7. Kojieke npusBad MoBbICHTE 3 ¢eKTHBHOCTH BBIMOJIHEHHS paOOTHHKAMH Y UpesKIeHHS
CBOMX JIOJIZKHOCTHBIX 00s13aHHOCTEH.

1.8. 3uanue u coOmogenne paboTHHKOM VYupekiaeHus Kojekca sBiasercs OOHHM W3
KpUTEPUEB OLIEHKH KavyecTBa ero npodeccHoHaIbHON AesTeIBHOCTH | C1yKeOHOro noBeIeHus.

1.9. Hacrosiumit Kogexe noaneskut onyOIHKOBaHHIO Ha OQULMAILHOM caiiTe YUpeK/IeHus
B HH(OPMALIHOHHO-TEIEKOMMYHUKALIHOHHON ceTH MHTepHeT.



o

I1. OcHoBHbIEC NPHHLHIBI H MPABHJIA CTY:Ke0HOr0 MOBe1eHus
paboTHHKOB Y4peKIeHus

2.1. PaGorHukn  YupeskaeHHs, CO3HaBasd OTBETCTBEHHOCTbH IE€peil  IocyaapCTBOM,
00111eCTBOM M rpakJaHaMH, 00sI3aHbI:

2.1.1. MCNONMHATH  JAOJDKHOCTHBIE — 00S3aHHOCTH ~ J00POCOBECTHO M HA  BBICOKOM
npoecCHOHATBLHOM YPOBHE;

2.1.2. cobmoaars TpeGoBaHUs 3aKoHoJaTebcTBa Poccuiickoi @eiepalni H BHYTPEHHHX
peryJIsTHBHBIX IOKYMEHTOB Y UpEKICHHUS,

2.1.3. OCYLIECTBIIATH CBOK) JESATENBHOCTL B IpejesaX CBOMX MOJHOMOYHH H IOJHOMOYHH
YupeKaeHust;

2.1.4. [IpH HCIOJTHEHHH JNOJIKHOCTHBIX 00s13aHHOCTEH HE OKa3blBaTh NPEANnOYTCHHA KaKUM-
numbo lTpO(IJ@CCHOH&HbI—lbIM WM COLHAJIBHBIM IpyNIaM H Y4YpeKACHHAM, OpPraHH3aAlHAM, OBITh
HE3ZABUCHMBIMH OT BJIUSHHSA OTIEIBHEIX JOKHOCTHBIX JIMIL U aAMHHHCTPATHBHOI'O J1aBJICHHAL

2.1.5. co0moaTh COLHMAIBHYIO CIIPAaBETMBOCTL H PABHONIPABHO paclpeieNsTh COHANIbHbIC
pecypesl ¢ Lebi0 paclIHpeHus BbIOOpa M BO3MOJKHOCTEH Uil BCEX KOHTPAreHTOB, B TOM YHCIE.
18 HEMMYIIMX, COLMAIBHO YA3BHMBIX H JPYTHX JIMIl, OKa3aBIUMXCsA B TPYAHOH JKH3HEHHOH
CUTYaLHH;

2.1.6. HCKJIIOYATD JICHCTBUS, CBA3AHHBIC ¢ BIUSHUEM KAKUX-THO0 JTMYHBIX, HMYILIECTBEHHBIX
(DMHAHCOBBIX) M MHBIX HHTEPECOB, TPEMATCTBYIOMMX  A00POCOBECTHOMY  HCIIOTHEHHIO
JIOJIKHOCTHBIX 00A3aHHOCTEH;

2.1.7. cobmoate OpH  MCIOJIHEHHH JO/DKHOCTHBIX — OOA3AQHHOCTEH  YCTAHOBIICHHBIE
(hestepanbHBIMHU 3aKOHAMH, HHBIME HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickoil dexepannu u
VupeskaeHusi OrpaHHueHHst U 3alpeThl:

2.1.8. coOumro1aTh HEHTPATBLHOCTh, MCKIIHOUYAOUIYIO BO3SMOXKHOCTD BIMAHHMA Ha CIYKEOHYIO
NEATeIbHOCTD PelleHU i MOJUTHIECKUX NapTHil, HHBIX 00IIECTBEHHBIX 00bEeAMHEHHI;

2.1.9. cobmonare HOPMbI ciyxkeGHOH W I1PO(QEeCcCHOHANBHON JTHKH, MpaBuia Aea0BOTO
MOBEACHHS U OOILEHUS:

2.1.10. nposiBASTE KOPPEKTHOCTh ¥ BHUMATE/IBHOCTD K IPpakJaHaMm H J0/UKHOCTHBIM JIHLIAM
npH cIyKeOHBIX KOHTAKTax ¢ HHMH; MPHHUMATh MEpbl M0 HEIONYIIEHHIO 000! BO3MOKHOCTH
BO3HUKHOBEHHS KOH(IIMKTA HHTEPECOB;

2.1.11. He aonycKarb KOPPYNLUHMOHHOIO [MOBEACHHA, B TOM YHCJE BO3ACPXKHUBATHCA OT
[OBE/IeHHs, KOTOPOe MOKET BOCHPHHHMATBLCS OKPYKAIOMMMH Kak oOellaHue WIH MpeIokKeHHe
7lauy B3STKH MO0 Kak corjlacke TPUHSTH B3SATKY, MK KaK Mpock0a (HamMeK) 0 jiayue B3ATKH, a TaKikKe
NPOTHBOAEHCTBOBATL JIIOOBIM MPOSABICHUSM KOPPYNIHMH W [POYUM  3710yNOTpedIeHH M B
YupeKIeHHH;

2.1.12. yBeIOMATD J0JKHOCTHOE JTHI0 Y UPekIeHUs M0 NPO(HIaKTHKE KOPPYIIHOHHBIX H
MHBIX NPABOHAPYIICHHI, OpraHbl MPOKypaTypbl H HHbIE (eiepanbHble rOCy/apCTBEHHBIC OpPraHbl
000 Beex ciyvasx oOpalleHust K HUM KakuX-Aubo JIML B UEJISX CKIOHEHHS K COBEPLICHHIO
KOPPYIIIHOHHBIX TPABOHAPYIEHHIA;

2.1.13. HezameNIHTEILHO YBEIOMISTH CBOET0 HEMOCPEACTBEHHOIO PYKOBOIHUTEIS, a TAKKe
JOKHOCTHOE JTHLO YUpek/IeHus 10 NPo(HIaKTHKE KOPPYIIHOHHBIX H HHBIX PABOHAPYIUEHHH O
CTABLIMX M3BECTHBLIMH (akTaXx KOH(JINKTA HHTEPECOB M KOPPYNMUHMOHHBIX [POSIBICHHA B
VuypexkaeHnn, 00cToATeNbCTBaX 1 jAeficTBusx (OeseficTBiM) pabOTHHKOB Y UPEKICHHS H TPETbUX
JIHLL, TIOC/Y/KMBIIMX WM CHOCOOHBIX MOCTYKHTH NPHYHHAMHM BO3HHKHOBEHHMs B YUpPEKICHHH
KOH(IMKTA MHTEPECOB H/H/IH KOPPYNLMOHHBIX NPOSBICHUH, @ TAKKe O NPHUMHEHHH (BO3MOXKHOM
NPUYUHEHHH) Bpea Y Upek/IeHHIO:



2.1.14. 10BOAUTE A0 CBEAEHHSA HEIMOCPEACTBEHHOIO HJIM BBILECTOSIIEIO PYKOBOJIMTEIS
nH(GOpPMALMIO O TOM, YTO Kakoe-muOo nuuo mnpeanaraet pabOTHHKY YUPEKIEHHS COBEPUIUTH
HE3aKOHHBIH, HENpaBOMEPHBIH WM NpOoTHBOpeyaluil TpeboBaHUAM K CIYyKEOHOMY IMOBEAEHHIO
MOCTYIOK MJIH KaKUM-THO0 HHBIM 00pa3oM HapyUIMTh 3aKoHOAaTeabcTBO Poccuiickoit Denepanyun
u Hacrosuit Kogeke, 0 moOBIX CTABIIMX H3BECTHBIX (paKTax B OTHOIUIEHHH COBEpIUEHHBIX 100
FOTOBSIINXCS [IPABOHAPYIICHHH CO CTOPOHBI JPYrHX pabOTHUKOB YUpeKIACHHUS (eC/IH HMEIoLascs
uHpopMals He TpedyeT YBeJIOMICHHS COOTBETCTBYIOLIEr0 PYKOBOAMTENS COIJIACHO MOAMYHKTAM
2.1.13. 1 2.1.14. nacrosuiero ad3aua);

2.1.15. He pasrinaiare M He HCIOJIB30BaTh HEHAJIC/KAallluM 06]35‘1301\'! CBCIACHHA, OTHCCCHHBIC
3aKkoHoaaTeabcTBOM Poccuiickoii CDCI.[CpElLlHl-l K CBCICHHAM KOHCL]H,HﬁHL[I/IaJ'IbHOFO XdapakTepa H
CI]}')KGGH}"I*O IiHCl)O]JMa.LLHKJ (cBeieHus OI'paHHYCHHOTO paCHpOCTpﬂHEHHH). d TAKIKEe HHBIC CBCICHHS,
CTABLIMEC U3BCCTHBIMH B CBA3H C HCIIOJIHCHHEM TPYIOBbIX 00s13aHHOCTEH:

2.1.16. He jomycKaTh OKa3aHWsA BO3JEHCTBHA Ha CBOMX KOJ/UIST B LEIAX [PHHATHSA
MPOTUBO3AKOHHOTO H (MJ1H) HeODOCHOBAHHOTO PELIEHHS

2.1.17. BO3nepKMBATLCS  OT TIOBEACHHS, KOTOpOoe MOrjao Obl BbI3BATH COMHEHHE B
100pOCOBECTHOM MCIIOTHEHHH TPYAOBBIX 00s3aHHOCTEH, a Takke u30erarh KOH(IHKTHBIX
CHTyalMH. CroCOOHBIX HAHECTH yulepd penyTauuy HIH aBTOPHTETY PabOTHUKOB YupeKIeHHs
/1M YUpeKIeHHIO:

2.1.18. He jomnyckatb MpOSBIACHUH (OpMann3Ma, BBICOKOMEPUs, HEYBAKHUTEIbHOIO
OTHOIIEHHS K 3aKOHHBIM IpockbaM U TpeOOBaHUSM Ipak[aH B CBA3M ¢ HCIOJIHEHHEM TPY/JIOBBIX
00s13aHHOCTEH;

2.1.19. Bo3aepKuBaThCA OT NYOJHYHBIX BBICKa3bIBAHUI, CYIKICHHHA H OLEHOK B OTHOLICHHH
VupexaeHus, eciii 3TO He BXOUT B 00s3aHHOCTH pabOTHHKA;

2.1.20. cobmonare KoH(pHIAECHUIHAILHOCTE HHGOPMALUMK O KOHTpareHrte, Kacaroumencs
VCIOBHH €ro >KM3HeJIesTeNbHOCTH, JIMYHBIX KauecTB M npoldjeMm, MPUHAMATh MEepbl Al ee
obecrieueHus;

2.1.21. He UCIOJB30BATH C1y/KeOHOE MOJIOKEHHE /IS OKa3aHHs BIHMAHUS HA JEATEIbHOCTD
rOCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOrO CaMOYIPAaBJICHHMs, OPraHHu3alui, JT0JKHOCTHBIX
JIMIL, TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX CHYXKAIIMX TPH  PEIICHHH BOMPOCOB JIHYHOTO
XapakTepa;

2.1.22. yBaXKHTENBLHO OTHOCHTBCS K JICSTEJIBHOCTH IpeJACTaBUTENIeH CpPeJICTB MacCoBOH
nudopmain 110 HHGOPMUPOBAHHIO obllecTBA 0 padoTe YUpPEkKICHHS, @ TaKKe OKasbiBaTh
CojielicTBIE B MOTYYEHHH J0CTOBEPHON HH(POPMAIIHU B YCTAHOBJICHHOM MOPSIIKE;

2.1.23. IOCTOSIHHO CTPEMHUTBCS K OOecleyeHHI0 Kak MoxkHO Oonee 3((peKTHBHOrO H
YKOHOMHOIO PacropskKeHnsi (PUHAHCOBBIMH CPEACTBAMH, HHBIM HMMYIIECTBOM, MaTepHalbHO-
TEeXHUYECKHMH U JIPYTHMH pecypcaMu Y upexIeHus;

2.1.24. He HCIOJIB30BATH HMYLISCTBO YUPEXKICHHUS B LIEJIAX, HE CBA3AHHBIX ¢ MCIIOJIHEHHEM
TPYA0BBIX 0053aHHOCTEH, a TaK)Ke He MepelaBaTh ero B TAKUX LeJIsIX HHBIM JTHIaM:

2.1.25. cobmoaath npuHUMIEL 1 TpeboBanus, yecTaHOBIeHHbIE DelepalbHbIMU 3aKOHAMH OT
18 wmroas 2011 r. Ne 223-®3 «O 3akynkax TOBapoB, padOT, yCIyr OTHCIAbHBIMH BHAaMH
FOPHARYECKHX Uy U oT 5 anpens 2013 r. No 44-®3 «O KOHTpaKTHOH cucTeMe B cdepe
3aKyMOK TOBApOB. paboT, yciyr Uit obecneyeHus rocy1apCTBeHHbIX H MYHMIMITAIbHBIX HYKI» H
H3JaHHBIE B COOTBETCTBHH ¢ HHM BHYTPEHHHE PeryisiTHBHBIE ITOKYMEHTEI Yl{pemﬂe}mﬂ. HEe
CO3/aBaTh CBOMMH ACHCTBHAMHU HeOOOCHOBAHHBIC MPEHUMYILECTBA Ul KakHX-JIHOO YYaCTHHKOB
3AKYIOK.

2.2. PabotHuk  YupekJIeHHs,  HaJeIeHHBIH  OpraHM3alMOHHO-PacToPAIANTEIbHbBIMH
MOJTHOMOUHAMH [0 OTHOLIGHHIO K APYrMM pabOTHHUKaM YUpeKASHHs, J0/KeH ObIThb I8 HHX
obpasuom npodeccuonanusma, 6e3ynpedHoil penyranuu, CBOMM JIMYHBIM TOBE/ICHHEM M0JaBaTh
pUMEP YeCTHOCTH, OECITPUCTPACTHOCTH M CIIPABEIIMBOCTH.
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2.3. PabotHuk  YupexkJIeHHs,  Ha/CJEHHBIA  OpPraHH3allMOHHO-PacloOPAIHTEIbHBIMH
MOTHOMOUHAMH 10 OTHOILEHHIO K JIPYTHM paboTHHKaM Y 4pesKIeH s

2.3.1. npHHMMAET Mepbl MO0 MPEAOTBPALICHHIO W YPErYJIHPOBaHHIO B KOJIICKTHBEC
KOH(IMKTa HHTEPECOB, 0 NPEAyNPEXkACHHIO KOPPYILMH, BKIIOYas MEphI MO MpeJI0TBPALECHHIO
KOPPYNLHOHHO-0IIACHOTO TIOBE/ICHHS;

2.3.2. conecTBYeT YCTAHOBJICHHIO H IOUIEPKAHHIO B KOJIJICKTUBE 3/I0POBOI0 MOPailbHO-
MCUXOJIOrMYeCKOr0 KJIMMara;

2.3.3.upu onpeieieHnn oObeMa U XapakTepa MOpy4aeMOH JpyrHM  pabOTHHMKaM
YupexkieHust paboThl PYKOBOJICTBYETCS NPUHLMIIAMH CIIPABEUTHBOCTH, Y4eTa JIMYHBIX H JEIOBBIX
KauecTB, KBATH(HUKALIMH U ONbITA MOAYHHEHHBIX:

2.3.4. He JomycKaeT [0 OTHOLICHHK) K MHOJUMHEHHbIM pabOTHHKaM HeOOOCHOBaHHBIX
[peTeH3Hii, a Takke GpakToB rpydOCTH M OECTAKTHOCTH!

2.3.5. mposiBisieT 3a00Ty O MOJUUHEHHBIX, BHHKACT B UX NMPOGIEMbI K HYXKIIbI, COACHCTBYLT
[OPUHSTHIO 3aKOHHBIX M OOOCHOBAHHBIX PEIICHHH, CHoCOOCTBYET MpPO(ecCHOHATLHOMY U
J0JKHOCTHOMY pOCTY pabOTHHKOB;

2.3.6. oKa3pIBaeT MOJUIEPIKKY " [IOMOLIb MOJI0/1bIM CHeLHaTHCTaM
(¢ onbIToM paGoThl 10 3 j1eT) B IpuoOpeTeHnH MpodecCHOHAbHBIX HaBbIKOB!

2.4, PaGortnuxu  YupeaeHHs,  HaJCJeHHble  OpraHH3alldOHHO-PACIOPAANTEIbHBIMH
MOJHOMOYHAMHM 110 OTHOIIEHHIO K APYrHM pabOoTHHKAM, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3akoHOJaTeNbeTBOM Poccuiickoit ®denepaunn 3a NeHCTBUS HIM  O€3IeHCTBHS TMOTYHHEHHDIX
COTPY/JHHKOB, HAPYIIAOLMX MPHHIMIEI THKH U NpaBh/a CIyKeOHOro MOBEJICHHA. €CIM OHM HE
NPHHSATH Mep, 4TOObI He JOMYCTHTh TAKUX AeHCTBHH WM Ge3aedcTBHI.

II1. DTuka noseaeHnst pabOTHHKOB Y4pe/KIeHHs

3.1. PaGoruuku YupekaeHus B CBOEH JEATETBHOCTH MCXOIAT M3 KOHCTHTYLHOHHBIX
[10/107KEHMI O TOM, YTO YeNIOBEK, ero Mpasa U CBOOOJIBI SBIAIOTCS BbICHIEH HEHHOCTHIO, M KaKIbIH
FPaKIaHHH MMEET MPaBo HA HENPHKOCHOBEHHOCTb YaCTHON KM3HH, JHYHYIO H CEMCHHYIO TaiHy.
3ALIHTY YeCTH, IOCTONHCTBA, CBOETO 100pOro HMEHH.

3.2. PaboTHukH YupeKaeHHUs:

3.2.1. 00s3anbl  cO0MK04aTh  OOLIENPUHATHIE ITHYECKHE HOPMbI H IIpaBHJIA I€JI0BOIO
HOBeAEHUs, OBITh BEKIMBBIMH, J0OpOIKeIaTe/IbHbIMH, KOPPEKTHBIMH, IPHHUHIHAIBHBIMHA,
BHUMATE/IBHBIMH, MPOSBISATH TEPHUMOCT W HENPEAB3ATOCTh B OOLICHMH ¢ rIpakIaHaMH H
KositeraMu, paboTHHKAMH JPYIHX OpraHn3alnii;

3.2.2. mpu3BaHbl CNOCOOCTBOBATH CBOMM MOBEICHHEM YCTAHOBICHHIO B KOIUICKTHBE
NeJ0BLIX B3aMMOOTHOIIEHHH, OTHOLIEHHH MapTHEPCTBA, B3aMMOYBAKEHHS M B3aMMONOMOLIH.
KOHCTPYKTHBHOIO COTPY/AHHUECTBA JAPYT € IPYTOM.

3.2.3. JOJDKHBI MIPOSBIIATL YBAKEHHE K 0ObIYAsM M TPaAUIMAM HApOAOB Poccun u Apyrux
roCyAapeTB, YUMTBIBATE KY/IbTYPHbIC H HHbIE 0COOCHHOCTH Pa3IH4HBIX STHHYECKUX, COLHATBHBIX
rpynin U KoHpeccuii;

3.2.4. 00si3aHbl CTPEeMHUThCS B JIHOOON CHTYalHH COXPAHATH JMYHOE NOCTOHHCTBO, ObITh
00pa31oM MOBeIeHHs, 100POIIOPsAI0YHOCTH H YECTHOCTH BO Beex cdepax 0OIIECTBEHHON KHU3HNA]

3.2.5. 1omKHbl W306eraTh JIMUYHBIX M (PMHAHCOBBIX CBfA3€i, CIIOCOOHBIX HAaHECTH yuepd HX
YECTH M JJOCTOHHCTRBY, PeIyTalul Y dpesk/IeHns .

Kputuka HMMEIOLIMXCS HEIO0CTATKOB B padoTe CO CTOPOHBI PYKOBOJMTEIS WM KOJUICT
JIO/DKHA ObITh 00BEKTUBHOMN, B3BELICHHOH, NPUHIUIHAIBHON ¥ ¢ TOHUMAHHEM [PHHHMATLCH TCM
paGOTHHKOM YUpekaeHHs. K KoTopoMy oHa oOpaltieHa.



3.3. I1pu HCIIOIHEHHH TPYAOBBIX 00s3aHHOCTEH pabOTHHKH Y Ypesk/IeHHS BO3ACPIKHBAIOTCA:

3.3.1. ot moGoro BHJA BbICKA3bIBAaHWUH W JIEHCTBHH JHCKPUMHHALIMOHHOIO XapakTtepa I10
MpU3HAKaM [oJa, BO3pacTa, pachl, HAUMOHAILHOCTH, A3bIKA, TIPaXKJaHCTBA, COLHAIBHOIO,
MMYIIECTBEHHOTO MM CEeMEHHOro MOJIOKEHHd, MCXO/A M3 MMOJMTHYECKHX HIH PEIUTHO3HBIX
[peAnoYTeHHH, POJia 3aHATHH H HHBIX UMEIOLIMXCA Pa3/IHUHi;

3.3.2. ot rpy0ocTH, MpOsABICHHHA MpeHeOPeKUTEILHOIO TOHA, 3aHOCYMBOCTH, MPEIB3ATHIX
jaMeuaHuil, Npe/IbABICHHS HeNPABOMEPHBIX, He3aCTyKEHHbIX OOBHHEHHI:

3.3.3. 0T yrpo3, 0CKOpOUTE/LHbIX BBIPAKEHHH MM PeruK. AeHCTBHH, OT HEHOPMATHBHOM
NIEKCHKH, MPENATCTBYIOIMX HOPMAILHOMY OOIICHHIO WM TIPOBOLMPYIOLIMX [POTHBONPABHOE
NOBEJICHHE.

3.4. PaGotuukn  YupeskaeHus JO/KHbI ObITh  BEXKIMBBIMH, JI00pO’KeTaTebHbIMH,
KOPPEKTHBIMHM, BHHMATEJIBHBIMH M HPOSBIATE TONEPAHTHOCTH B OOMIGHHH C rpaxJaHaMH M
KOJITETraMH.

3.5. He nonyckaercs oOcyskaeHue pabOTHHKAMM HEJAOCTATKOB M JIMYHOH JKH3HH CBOMX
KOJLIEr.

3.6. [loBenenue paboTHHKA Bcerga M TpH MOOBIX 0OCTOATENBCTBAX JO/KHO OBITH
Ge3yrnpeuHbiM, COOTBETCTBOBATH BBICOKMM CTAaHAapTaM Npo(eccHOHaiu3Ma M HPaBCTBEHHO-
ITHYECKHM TNpHHUMNaM. Hu4YTO HE JO/WKHO NHOPOYMTL JCMOBYIO pPEHmyTallio W aBTOPHUTET
paboTHHKA.

3.7. PaGOTHHUKY MpeiChIBACTCS: MOCTOSHHO KOHTPOJIMPOBATH CBOE MOBE/ICHHE, YyBCTBA H
IMOLMM, HE T03BOJISS JTHYHBIM CHMIIATHAM WJIH AHTHIATHAM, HENPHA3HH, HACTPOCHHIO MM
JAPY/KECKHM 4yBCTBAM BIIMATH Ha CIyKeOHbIE PEIICHHs, YMETh MPEABUACTH MOCICACTBHSA CBOMX
geificTBUii M pelueHHit; o00palarbes OAMHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOACTBOM
HE3aBHCHMO OT HX C/IYKeOHOI0 HIIH COLMATLHOIO MOJOKEHHUS,

3.8. B npouecce TenedoHHOro 00LIeHUs 10/IKHBI OBITH COOMIOACHBI CJIEAYIOLINE IpaBrIa:

- Ha BXOJAAUIIME 3BOHKH CIICAYET OTBEHUAThH KaK MOJKHO 6BICTPCC. [IPH OTBETE HA3LIBATH CBOC
MM

- IpH 3BOHKE B MOJApa3ae/eHus YupekieHus paboTHUKY HeOOXO0AMMO Ha3BaTh CBOE MMs H
NODKHOCTE (MO0 HAaWMEHOBaHWE [OJApa3/e/IeHus), a TAaKKe MOMHTEPECOBATHCH, MOKET U
coOeceJHHK B JIaHHbIIl MOMEHT YJICTUTh BPeMsl pasroBOpy:

- [IpH 3BOHKE B JApyruc Opranusalud HE0OXO0/JMMO Ha3BaTb CBOIO LIJF:IMHIIHIO H HMH.
JOJIZKHOCTB, O3BYHUHTH HA3BAHUC quemﬂeﬂum CIIPOCHTD, YHOGHO JIH COGECCHHHK_V pasroBapuBarth
B JAHHBIH MOMEHT;

- 3aKaHYMBaThL PasroBop. KaK npasui10. 10JI7KEH MO3BOHUBILHI;

- eciH  BOMPOC, Mo Kotopomy Paborhuky HeOOXOIMMO CBA3aThCH € KOJIETaMH HIIH
BHELIHMMH [PEICTABUTEISAMH HE SBISCTCS CPOUHBIM, CJIEAYET OTAAaBaTh MPEANOYTEHHE CBA3U I10
IeKTPOHHOI mouTe. ECiu e BOMPOC ABISETCS CPOUHBIM, OJTHAKO MPH HTOM HEOOXOAMMO JLOHECTH
10 cobecennka 60bII0H 00beM HHPOPMALUH, TO Tele(OHHBIH 3BOHOK J0JKeH ObITh MPeaABapeH
1eKTPOHHBIM COOOLIEHUEM, COAEPIKALIMM STy HHPOPMALHIO B HEOOXOAUMOM 00beMe;

- o0CyK/leHHe ¢ KOJJIeraMH JIMYHBIX BOIPOCOB, PELIEHHE JIMYHBIX MpoOieM. a Takie
JMUHBIE PA3roBOPBI 110 TejedoHy B pabouee BpeMs pacLUEHMBAIOTCS KaK HEperJaMeHTHPOBAaHHBIC
[EPEPHIBLI.

3.9.1lpy  BO3HMKHOBEHWHM  KOH(JIMKTHOH  CHUTyallMH  MEX1y  [OJpa3sIe/ICHHAMH.
[PHOPUTETHBIM HANPABJICHHEM pelieHHsS KOHIMKTA ABIACTCA y4eT MHTEPECOB YUPEKICHHA B
1LETOM.,

3.10. Buewnuii  Bujg  pabOTHUKOB  YUpeK/JAeHHS IIPH  HCNOJHEHHUH HMH TPYIOBBIX
00A3aHHOCTEH, B 3aBHCHMOCTH OT YCIOBHH MX WCIOJIHEHHs, JOKEH CrocoOCTBOBATD



YBAKHTEIbHOMY OTHOLICHUIO TPakKIaH K YUYpeKIEHHIO, COOTBETCTBOBATH OOLICNPUHITOMY
JeNOBOMY CTHIIKO, KOTOPBIH OTAMYAOT O(pHUHAIBHOCTD, CACPKAHHOCTh, TPAJAHLHOHHOCTD,
aKKypaTtHOCThb. PaboTHMKH YupexaeHus coboqaT pa3yMHYIO J0CTATOYHOCTE B HCNOJIB30BAHHH
KOCMETHKH, FOBEIMPHBIX H3CIHH H HHBIX YKpalleHHi.

IV. 3akmounre/bubie N0J0KeHH

4.1. Ecniu y paGoTHuka YupeiIeHUs BO3HUKAIOT 3aTPY/AHEHHsS B OTHOLUCHHMH MOHMMAHHS
b0 npumeHeHns mnonoxkenuit Kogekca, oH BmpaBe 0o0paTHTbCA 3@ KOHCY/bTalMei
(Pa3bACHEHHSIMH) K CBOEMY HEMNOCPEACTBEHHOMY PYKOBOIMTEIIO, @ TAKKE K J0KHOCTHOMY JIHILY
Yupesxkaenus 1o npouiIakTHKe KOPPYIUHOHHBIX H HHBIX TPABOHAPYILIEHHUII.

4.2. PykoBoaMTENH BCEX YPOBHEH HE MMEIOT [paBa CKPbIBATh OT BBIIECTOSIIETO
pyKOBOJACTBA (haKThl HEHAMIEXKALIETO HCIOJHEHHs HX [OJYMHEHHbIMM — pabGOTHHKaMu
YupekaeHus TpyA0BbIX 0043aHHOCTEH.

4.3. PykosonuTenn Bcex ypoBHell YUpexIeHHs He JOJDKHBI JONYCKaTh [pecseloBaHue
pabOTHHKOB ~ YUpexIeHHs 3a yBeJAOMICHHE HIH HHOOPMMPOBAHHE COOTBETCTBYIOLIETrO
pyKOBOAHTES, MpeycMoTpeHHoe HacTosmuM Koaekcom. B To ke Bpemsi HEOOXOAMMO MpecekaTh
MO0bIe  TOMBITKH  PaclpoCTPaHEHHs 3aBEIOMO JIOKHOH HHOOPMAMM, HENPOBEPEHHBIX HIIH
HETIOATBEP/KACHHBIX (DAKTOB € LENBI0 OMOPOYHTL PabOTHHKA YUPEKIACHHS, HE3aBUCHMO OT €ro
JIOTKHOCTH.

4.4. Ha paGoTHuKa YupekaeHus He MOKeT OBITh HaJIOXKEHO TUCHHIUTHHAPHOE B3BICKAHKE 3a
npeaocrasieHue uH(popmalun o Hapymennd Kojekca, 3a KpHTHKY PYKOBOIMTE/SI HIM KOJLIEr 10
00CTOATEILCTBAM, [TPEAYCMOTPEHHBIM HacTOsUM Komekcom.

V. OrBercTBeHHOCTH PA0OTHHKA YUpeRIeHUs
3a napymenne Koaexca

5.1. HecoGmonenune Konexca moxker IIPHBCCTH K JUCHHINIHHAPHBIM CAaHKIIHAM — BIUIOTH 10
YBOJIBHEHHA - B COOTBETCTBHH C HCﬁCTB_\’lOLLLMM TPYAOBLIM 3aKOHOAATECIBCTBOM P® u nokaneHbIMH
HOPMATHBHBIMH aKTaMH.

5.2.B cayuasx, npeaycMOTpeHHBIX (e/lepallbHBIMU 3aKOHAMM, HApyLIEHHE MOI0KEHMUII
Kozaekca Biedyer npumeHeHHe K pabOTHHKY YupekaeHUs Mep IOPUAHYECKONH OTBETCTBEHHOCTH.



