[Ipunoxenue
k npukazy THUI" IBO PAH
ot 04.10.2024 Ne 59-OI1

MNOJOXXEHHUE
0 Mepax 10 HeJOMYIIEHUIO COCTaBICHUs HEOPHITHAIBHON OTYETHOCTH
¥ MCIIONIb30BaHMS MO IeTTbHBIX JOKyMeHTOB B DeliepalbHOM rocyaapCTBEHHOM
OrOKETHOM YUpexxJeHHH HayKH THXOOKeaHCKHl HHCTHTYT reorpadguu
JaneHeBocTouHOTO OTAENeHus Poccuiickoii akaneMun HayK

[. O0Ke nonoxeHus

1. Hacrosmee Ilonokxenne omnpenenseT TMOPSOOK JAEWCTBHM  pabOTHHKOB
@enepaabHOrO focynapcmeﬂﬂoro OIOKETHOTrO yupexxaeHus: Haykd THUXOOKeaHCKHii
UHCTUTYT reorpaduu JlaneHeBoCcTOUHOrO oTAENeHUs Poccuiickoit akaneMuu Hayk (ganee —
TAT" IBO PAH, OpraHuzanusi) npd BO3HMKHOBEHHWH COMHEHHMM B TOMJIMHHOCTH
TIpeJICTaBIIEHHBIX TOKyMEHTOB. TpeboBanus Hactosimero [lonoxeHnus pacnpocTpaHsioTCs
Ha corpyanukoB Kamuarckoro dumuana TUI J/IBO PAH.

2. TepmuHBI U OnIpeneNeHU:

JOKYMEHT — MaTepHallbHbIi HOCUTENb ¢ 3aMKCUPOBAaHHON Ha HeM B JI000# dhopme
HHpOpMaIHei B BUEe TEKCTa, 3BYKO3aIHCH, H300pakeHHs M (MITH) HX COYETAHHs, KOTOPBIH
HMeEeT PEKBH3UTHI, IO3BOJIAIOIIME €r0 HACHTU(DHUIIMPOBATh, U MPeIHAa3HA4YEH [JIs Nepeiaqyn
BO BPEMEHH H B IPOCTPAHCTBE B IEJIAX OOIMECTBEHHOI'O UCIIOJIb30BAHUS U XPaHEHUS;

3JIEKTPOHHBIA JIOKYMEHT — JOKyMEHTHpOBaHHas HMHQOpMalus, IMpeacTaBlIeHHas
B JJIEKTPOHHOH (opMme, TO ecTb B BHAE, NPUTOOHOM JUIS BOCIPHATHS YEJIOBEKOM
C MCIOJb30BaHMEM 3JIEKTPOHHBIX BBIYMCIUTENbHBIX MallHH, a TaKXke I Mepenadd
110 HH(OPMAIHOHHO-TENEKOMMYHHKAIIHOHHBIM CETAM MM 00paboTku B MH()OPMAILMOHHBIX
CHCTEeMaX;

3K3eMILIAp JOKyMeHTa — obpa3ell THpaXHpPOBAHHOTO JOKyMEHTa, HICHTHYHBIN
OpUTHHAIY;

OTYETHOCTH — COBOKYIIHOCTH KOJIHMYECTBEHHBIX M KaueCTBEHHBIX [OKa3aTeseH,

XapaKTEPU3YIOHIHX A€ATCIIbHOCThH OpFaHHBaI_IHH 3a Ol'Ipe,I[eJ'[eHHBIﬁ I[EpHOO BPEMEHH.
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3. OT4eTHOCTH COCTAB/SICTCS JUIsSL [IOJIYUCHHUSI OpraHaMyu IOCY1apCTBEHHOHN BIIACTH,
PYKOBOJCTBOM M (MJIM) YUPEIMTEICM aKTyalbHbIX CBEJACHHH O TEKYLIEM [0JO0KECHHH eI
11160 nHQGOpPMALIMK 110 UTOraM JAEsSTeAbHOCTH (OT/eIbHBIM HANPABICHHSM A TEIbHOCTH)
kak OpraHu3atny B LEJIOM, TaK U CTPYKTYPHBIX 110/pa3ieNeHA .

4. Bujibl OTYETHOCTH:

rocylapCcTBEHHAs, cocTaBiaseMas Ha OCHOBE YTBEP)K/ICHHBIX B YCTAHOBJICHHOM
nopsijike YHU(GULUHUPOBAHHBIX (POPM U B COOTBETCTBHM C YTBEPIK/ICHHBIMH HOPMATHBHBIMH
NPaBOBbIMH aramu Poccuiickoii Menepaimu;

BE/IOMCTBEHHAs, COCTaB/isseMasi Ha OCHOBAHHM TpeOOBaHWH, I1MCEM, 3alpoOCOoB
0 MpeJCTABACHUKY MHPOPMALIMK B CBSI3M ¢ ocyllecTBieHneM MHUHHUCTEPCTBOM HAykH
W BBICIIETO 06j:>a3013anm Poccuiickoit Deepaiuy GyHKLMI ¥ TOIHOMOUUH yUpeUTeIIs;

BHYTpEeHHsIsl, pazpaborannas v yrsepaaetas Oprainn3aimet,

5. O0s3aTC/IbHBIMH -~ PEKBU3UTAMH  OTUCTOB  SIBJISIIOTCA:  HaMMEHOBAHHEC OT4YeTa
(JIOKYMEHTa), HAUMCHOBAHHC OpraHu3alii, HauMeHoBaHue Quinana (eciiv 9T0 OTHeT UITH
cripaBka o pabore Quinana), 1ata, HoMep A0KyMeHTa (MpH HAJIUYKH ), 3ar0JI0BOK [10 TEKCTY,
[OAMUCH OTBETCTBEHHOTO JOKHOCTHOTO JIHLA, IPpU( yTBep:KAeHHUS (IIPH HEOOXOMMOCTH)
WM pe3ouIiolns (pellenue) pykoBoauTe/st Opranu3aunn (pyKoBoauTens Gpuauana).

6. I1oa HeleHCTBUTEIBHBIMH JOKYMEHTAMHM CJIEAYET MOHUMATh:

[HOJIHOCTBO M3TOTOBJICHHBIE [10//1€/IbHbIE JIOKYMEHTDLI WK [OJUIMHHbIE JIOKYMEHTbIL,
B KOTOpbl€ BHECEHbI M3MEHEHHs [yTeM I[10JYUCTOK, JIOIHCOK, HWCIPaBICHUH WK
YHUUTOXKEHHS 4acTH TEKCTa, BHECEHHUs] B HEro JIONOJHHUTE/IbHBIX JIaHHBIX, TPOCTABICHHS
OTTUCKA [MO/UICJIBHOTO LITAMIIA HIIK [1e4aTH U T.11.;

GakTHUeCcKH  SBJSIOIMECs  NOMUIMHHBIMM, — HO  COAEpIKalMe  CBEICHHS,
HE COOTBETCTBYIOLIME JACHCTBUTEILHOCTH. OHM  COXPaHSAIOT BHELIHHE MPU3HAKH
M PEKBU3UTBI HAUICIKAIIMX JOKYMEHTOB (M3roTaB/IMBalOTC Ha O(ULMHAILHOM OsaHKe,
cojlepyKar  HAMMCHOBaHHUSL  JIOJUKHOCTEH W (paMuauuM 7ML,  YMOJHOMOYEHHbBIX
WX [OANUCBIBATL), OJHAKO BHECEHHbLIC B HEIro CBeJeHMs (TeKCT, LUH(QPOBble JaHHbIE)

SIBISIIOTCS CanbCHDUUUPOBAHHBIMHU;
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3. OryerHOCTh COCTABSACTCS JUIS [TOYUCHHs OpraHamMu rocyl1apCTBEHHOM BJIACTH,
PYKOBOJCTBOM W (MJIM) YUPEIHUTEICM aKTyaIbHbIX CBEJACHHUH O TEKYLUEM MOJOKEHUH e
1100 UHGOPMALMHK 10 UTOraM AEATeIbHOCTH (OTACIbHLIM HAIIPABACHUAM JIeATEIbHOCTH )
kak OpraHusaimu B LEIOM, Tak U CTPYKTYPHBIX MOApa3jie/IeH!H.

4. Buabl otueTHOCTH:

rocyJapcTBeHHas, cocrasisemMas Ha OCHOBE y'rBep)KJleHHblx B YCTAHOBJIICHHOM
rnopsiike YHU(pULHUPOBAHHBIX (DOPM U B COOTBETCTBHH C YTBEPIK/ICHHBIMH HOPMATHBHBIMU
[paBoBbIMK akTaMu Poccuiickoi denepaunu;

| BE/IOMCTBEHHAs, CcocTapiigemass Ha OCHOBaHWUM TpeDOBaHUM, IMCceM, 3allpoCoB
0 [peACTaBACHUH HH(POPMALMK B CBSI3M ¢ OCylIeCTBACHMEM MHHHUCTEPCTBOM HAyKH
1 Bbiciero odbpaszosanusi Poceuiickoit denepannn GyHKUUHA U TOJTHOMOYHI yupeauTes,

BHYTpeHHssl, paspaboTaHHas M yTBepsxaeHHas Opranusaimei.

5. O0s3areibHbIMH - PEKBU3HTAMM  OTUETOB  SIBJIAIOTCS: HAMMEHOBAHHE OTveTa
(A1OKYMEHTa), HAUMEHOBAHUE OpraHu3allMi, HAaHMEHOBaHWE (puiMasa (eciy 2To OTHeT WK
crpaBska o padore (hpuimana), 1ata, HoMep AOKYMEHTa (MpU HAJIM4HHU ), 3ar0J0BOK 110 TEKCTY,
MNOAIKCH OTBETCTBEHHOTO JOKHOCTHOIO JIHLA, MPpU( yTBEepkKAeHHs (IIPH HEOOXOAMMOCTH)
WM Pe30JIIOLIKs (peteHune) pykoBoanTesis Oprann3auuu (pyKkoBouTes (puinana).

6. [Ton HeleHCTBUTEIbHBIMH JIOKYMEHTAMM Clle/lyeT [TOHMMATh:

[IOJTHOCTBIO M3IOTOBJIEHHbIE [10/U1e/IbHbIE JIOKYMEHTbI WK 1O/UIMHHbIE JIOKYMEHTDI,
B KOTOPbIE BHECEHbl HW3MEHEHMs 11yTeM [1OJMMCTOK, JIOIMCOK, MCHPaBIeHHH WK
YHHYTOKEHHUS YaCTH TEKCTa, BHECEHHS B HEro JIONOJHHUTENIbHBIX JAaHHbBIX, [IPOCTABICHHS
OTTHCKA NOJUICJILHOIO LITaMIIa MM [1eHATH W T.I1.;

GakTUUeCKkH  ABIsIOLIMECs  [OMIMHHBIMH,  HO  COJAEpKallMe  CBEACHHS,
HEe COOTBETCTBYIOLME JACHCTBUTENLHOCTH. OHM  COXpaHslOT BHELIHME TpPU3HAKH
M PEKBH3MTBl HaUIeKALIMX JOKYMEHTOB (M3roTaB/iMBaloTcs Ha oduimaibHoM OnaHke,
COJAepKAT  HAMMEHOBAHMS  JIODKHOCTCH M (aMUIUM  JUL,  YIOJIHOMOYEHHBIX
MX TOANKHCBIBATL), OJHAKO BHECEHHLIC B HEro cBeAeHMs (TeKCT, LUHU(POBble JaHHbIE)

ABIAIOTCA C(PaNbCHPHUIIUPOBAHHBIMH;
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BbljlaHHBIE C HapyLCHHUCM '\f'C'l“dIlOBJlCIl[iOI‘O rnopsjaka, TO €CTh B pPe3y/IbTarce
'moy1’101‘pe6ﬂel{ml JIOJIKHOCTHBIM  JIML1IOM CJI}"'}KCGHbIM NOJIOKCHUEM WM COBEPILUCHHWA

UM XaJaTHBIX ACHCTBHIT IIPU BbLAAYE DTOTO JIOKYMEHTA.

[1. JleficTBust padOTHUKOB MTPU BO3ZHHKHOBCHHH COMHEHUH
B MO/UIMHHOCTH 11PEJICTABICHHBIX IOKYMCHTOB

7.Tlpu npoBepke JOKYMEHTOB HEOOXOJMMO  y4MTBIBATh, HTO 1OJIMHHOCTh
[pe/ICTaBICHHBIX  JIOKYMEHTOB  yCTaHapiuBaetes  IyTeM NPOBEPKH  PealbHOCTH
UMEIOLIMXC B HUX TIOANKMCEH JIOJDKHOCTHBIX JIMIL W COOTBETCTBHS  COCTaBJICHMA
JAOKYMEHTOB JlaTaM OTPaXeHus B HUX orepaunii, nuopmannu, (paxToB U T

8. JloctoBepHoCTh HH(OPMAIIHH, 3aMKCMPOBAHHON B JIOKYMEHTaX, NpOBEpACTCs
W3ydeHHeM YKa3aHHbIX JIOKYMCHTOB W B3aUMOCBA3AHHBIX € HUMH JIOKYMEHTOB. 3aKOHHOCTD
OTPAKEHIBIX B IOKYMEHTAX ONepallii yCTaHaBIHBACTCA Iy TEM MPOBEPKH UX COOTBCTCTBUA
sakoHoateapeTBy Poceuiickoi denepanun.

9. [lpy BO3HMKHOBEHMH COMHCHHMH B MONIMHHOCTH JOKyMCHTA paboTHUK 00sA3aH
He3aMeUTHTEbHO COOOIUTL 00 ITOM CBOEMY HENOCPE/ICTBEHHOMY Ha4a/lbHUKY.

10. B ciayuae  BO3ZHHUKHOBEHHs  ODOCHOBAHHBIX COMHEHUH B  MOMIMHHOCTH
[PEACTABICHHBIX JIOKYMECHTOB M JIOCTOBEPHOCTH cojlepskatieiicss B HUX HH(popMaluy
Oprauusaigsi 00s3aHa [PEUIPHHATE MEPbl, HAIPABICHHLIC Ha yCTpaHEHHE BO3HUKLIMX
COMHEHMH M Ha [OJIydeHHEe JIONOIHUTEILHBIX CBEIACHHH, B TOM 4HMCIC HAlpasuTh
COOTBETCTBYIOLHH 3aIIPOC JIKILY, IPeACTaBUBILICMY JOKYMEHT.

1. B cayuae ykasaHusi B OTBETC Ha 3allpoc MHPOPMALMK O TOM, HYTO JIOKYMEHT
He [OArOTABIMBAJICS M He BbuiaBaics MO0 €ro  COACpIKAHME HE  COOTBCTCTBYCT
JeHCTBUTENLHOCTH, pyKoBoauTelb Opranus3alii MPUHUMAET pELICHHE O HalpasicHUH
cooblenusi B [PABOOXPAHWTEIbHBIE — OpraHbl O NpH3HaKaX — COBCPLUICHHOTO
[paBoHapy LICHMSL.

12. Ipescrapnentsie B Opranus3aiidio HeCHCTBUTE/ILHbIC JOKYMEHTBL H (1in)
X KOMMM He [OJIeKaT BO3BpaTy B CBA3M € BEPOATHOCTbIO HMX  BLICMKH

[paBoOXpaHHTC/IbH bIMH OplaHaMH.
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